
STAGE 4 RELEASED FOR CONSTRUCTION PLANS APPROVED 

STAGE 4 SUBDIVISION/ TOWNHOME EXEMPTION DECLARATION COMPLETION GUIDELINES   

PER SCENARIO 1
BUILDING PERMIT 
RELEASE POLICY

PER SCENARIO 2 
BUILDING PERMIT 
RELEASE POLICY

PER SCENARIO 3 
BUILDING PERMIT
RELEASE POLILCY

PLAT and 
IMPROVEMENT

GUARANTEE 
INFORMATION

PLAT and 
IMPROVEMENT

GUARANTEE 
INFORMATION

PLAT and 
IMPROVEMENT

GUARANTEE 
INFORMATION

• Permit issued
• Begin Construction
• Construction complete for 

entire phase
• Consultant submits 

information to DEQ  for 
certification

• Consultant submits As-
Builts, Certifications (and 
other) to City

• City reviews submittal for 
completeness; if needed, 
denies and returns

• City issues Acceptance 
Letter, warranty started

• Approve building and 
utility connection permits 
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FILE PLAT
or meet 

conditions 
set forth in MCA 

76-3-303

• Permit issued
• Begin Construction
• Utility Construction complete for entire 

phase
• Consultant verifies all work completed as 

per plans and specifications
• Consultant submits information to DEQ  

for certification
• Consultant submits As-Builts, 

Certifications (and other) to City
• City reviews submittal for completeness; 

if needed, denies and returns
• City may perform a reinspection if 

signficant punch list items warrant
• City issues Utility Acceptance Letter, 

warranty started
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• Approve building, water, and sewer 
connection permits ; 

• Structure cannot be occupied until 
all infrastructure is complete

• Developer agrees to maintain all 
surface infrastructure in writing

• Buildout complete and landscaping 
installed or building suspended

• Construction complete for entire phase
• Developer cleans entire phase, removes all 

construction activity from ROW
• Consultant submits as-builts, certification, 

(and other) to City
• City reviews submittal for completeness; if 

needed, denies and returns
• City issues Surface Infrastructure 

Acceptance Letter, warranty started
• Structure may be occupied after issuance of 

Certificate of Occupancy 
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• Approve building,  permits ; 
• Structure cannot be connected 

until mains are accepted
• Structure cannot be occupied 

until all infrastructure is 
complete

• Developer agrees to this in 
writing

• Permit issued
• Begin Construction
• Construction complete for 

entire phase
• Building construction 

suspended
• Developer cleans entire 

phase, removes all 
construction activity from 
ROW

• Consultant submits 
information to DEQ  for 
certification

• Consultant submits As-
Builts, Certifications (and 
other) to City

• City reviews submittal for 
completeness; if needed, 
denies and returns

• City may perform a 
reinspection if signficant 
punch list items warrant

• City issues Acceptance 
Letter, warranty started

• Issue utility connection 
permits 
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Return 
Remaining
Guarantee

FILE PLAT
or meet conditions 

set forth in MCA 76-3-
303

POST IMPROVEMENT
GUARANTEE for all 

Remaining 
improvements plus 

minimum 30% 
construction 
contingency

POST IMPROVEMENT
GUARANTEE for all 

Remaining 
improvements plus 
30% construction 

contingency

FILE PLAT
or meet conditions 

set forth in MCA 76-3-
303

RETURN IMPROVEMENT 
GUARANTEE for all 

completed subsurface 
improvements minus 25%

retainage

Return 
Remaining
Guarantee

 


